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MONOXEHWNE
OB OBPABOTKE MEPCOHAJIbHbIX JAHHBIX

bO6LiMe nNonoXxxeHus

1.1. Hactoswee TlonoxeHne no o6paboTKe MepcoHanbHbIX fAaHHbIX (fanee - [MonoXeHUe)
OpraHuszaymm (HassaHue OpraHusauuu) paspaboTaHo B COOTBETCTBUM C TPYyLOBbIM KOLEKCOM
Poccuitickoin depepauunmn, KoHcTuTyumein Poccuiickoin depepaunn, paxpaHCKUM KOLEKCOM
Poccuiickoin  ®egepauun, degepanbHbiM  3akoHOM «O6  MHGOpMaLUK, WHPOPMALMOHHbBIX
TEXHONOrMAX N 0 3awnTe nHopmaynn», deaepanbHbIM 3aKOHOM «O MepCcoHaNbHbIX AaHHbIX»,
MpaBunamMmy BHYTPEHHEro TpyAoBOro pacnopsasaka OpraHusauuu.

1.2. Llenb pa3paboTku MonoxeHns - onpefeneHvie nopsgka 06paboTKn nepcoHanbHbIX LaHHbIX
paboTHMKOB OpraHm3aynm M UHbIX CyObEKTOB MEPCOHA/IbHbIX AaHHbIX, NEPCOHa/IbHbIe AaHHble
KOTOpbIX nognexart o6paboTke, Ha OCHOBaHWW MOSIHOMOYMIA onepaTopa; obecneyeHne 3awuThbl
npas n cBo60A 4YenoBeka M rpaxgaHuHa, B T.4. paboTHuMka OpraHusauuu, npu ob6paboTke ero
NepcoHasibHbIX AaHHbIX, B TOM 4uUC/e 3aliUTbl MPMNB Ha HEMPUKOCHOBEHHOCTb YaCTHOM >XWU3HW,
JIMYHYIKO W CeMeNHYyl TaillHy, a TakXXe YCTaHOBJIeHWe OTBETCTBEHHOCTWU AO/HKHOCTHbLIX NnL,
MMEKLWNX AOCTYN K MNEepcoHaNbHbIM fAaHHbIM, 3a HeBbINOMHEeHNe TpeboBaHWUI HOPM,
perynupyoLmnx o6paboTKy 1 3awmTy nepcoHasbHbIX JaHHbIX.

1.3. NMopagok BBOAA B A€NCTBUE N M3MEHEHUS T10N0XEHUS.

1.3.1. HacTtosauiee lMosiokeHWe BCTynaeT B CUAY C MOMEHTA €ro YTBEPXAEHUA reHepasbHbIM
AnpekTopom OpraHusauuu u feiicTByeT 6eCCPOYHO, [0 3aMeHbl ero HOBbIM [M0OM0XeHNEM.

1.3.2. Bce nameHeHusa B MosioXKeHNe BHOCATCA NMPUKa3OoM.

1.4. Bce paboTHMKN OpraHusauuv AO/HKHbI ObiTb 03HAKOM/IEHbI C HACTOALLMUM [10M10XKEHVEM MOA
pocnucb

1.4. Bce paboTHMKM OpraHnsauum A0/mMKHbl 6biTb 03HAKOMJ/IEHbI C HACTOAWMM [1oN0XeHMeM noj
POCMUC.

15. PeXxum KOHPMAEHUMANbHOCTU MNEepPCOoHaNIbHbIX [AaHHbIX CHUMAEeTCAa B Cay4dasx WuXx
06e31M4YnBaHNA 1 N0 UCTEYEeHUN 75 NeT CpoKa UX XpPaHeHUs, UM NPoAneBaeTcs Ha OCHOBaHUU
3aK/1II0YeHNA IKCMEePTHOW KoMuccum OpraHusauum, e MHOe He OnpejaesieHo 3aKOHOM.

I1. OCHOBHbIe NOHATUA N COCTaB NePCOHaNbHbIX JaHHbIX PaboTHUKOB

2.1. Ansa ueneit HacToAwero MonoXeHns UCNONb3yTCA Cneayrolne 0OCHOBHbIE NMOHATUA:

- NepcoHasbHble AaHHble paboTHUKaA - NH06as MHPOPMaLMS, OTHOCALLAACA K OnNpeAesieHHOMY Un
onpefenseMomMy Ha OCHOBaHUM TaKOn MHGpopmaLmy paboTHUKY, B TOM YMcie ero hamunauns, nvs,
0TYeCTBO, rof, mMecsl, faTa U MecTo POXAeHUs, agpec, ceMeliHoe, coumnanbHoe, UMYLLLECTBEHHOE
nosioXxkeHne, o6pasoBaHue, npogeccus, A[OXOAbl, Apyras WHpopMauus, Heobxoammas
paboToaaTento B CBA3M C TPYAOBbIMU OTHOLUEHUAMMY;

- 06paboTKa MnepcoHasbHbIX [aHHbIX - cbOop, cuCTeMaTusaums, HAKOMNEHME, XPaHEHMWE,
yTOYHeHne (06HOBNEHME, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne
nepegaya), o6esnmumeaHne, 610KMPoOBaHUE, YHUUTOXEHNE MEPCOHANIbHbLIX AaHHbLIX PabOTHUKOB
OpraHusauun,

- KOHDUAEHLMaNbHOCTb MEPCOHANbHBIX AaHHbLIX - 06513aTeNIbHOe A8 CO6M0AeHNA Ha3HAYeHHOT O
OTBETCTBEHHOr0 /uMua, MOMYYMBLUErO0 [OCTYN K MNEPCOHasbHbIM  AaHHbIM pabOTHUKOB,



TpeboBaHWe He A0ONYyCcKaTb MUX pacnpocTpaHeHusa 6e3 cornacns paboTHMKA UM MHOTO 3aKOHHOTO
OCHOBaHWUS;

- pacnpocTpaHeHuWe TMepCOoHa/bHbIX [aHHbIX - [eWACTBUS, HanpaB/ieHHble Ha nepejavy
NepcoHanbHbIX AaHHbIX PaboTHWMKOB onpeAeneHHOMY Kpyry nuy (nepegaya nepcoHanbHbIX
[JaHHbIX) UIW HA O3HAKOMJIEHME C NEepPCOHasibHbIMW [JaHHbIMU HEOrpaHW4YeHHOro Kpyra nuy, B
TOM u4ucne o6HapofoBaHMEe MNEePCOHa/bHbIX [aHHbIX pPabOTHWKOB B CPeACcTBax MaccoBOM
UHOpMaumn, pasMellleHne B UHGPOPMALUOHHO-TEIEKOMMYHUKALMOHHBIX — CeTAX  uau
npefocTaBNeHne fOCTYNa K NePCOHANbHBIM AaHHbIM PAa60THUKOB KaKMM-/IM60 MHBIM CMOCO60M;
- UCMNONb30BaHME NEPCOHa/bHbIX AaHHbIX - AeiAcTBUSA (onepaunun) ¢ NepcoHanbHbIMU LaHHbIMU,
coBepllaemble [LO/DKHOCTHbIM fiMuom OpraHm3auum B Lenax TMNPUHATUS  pelueHuid  wuan
COBEpLUEHUS WHbIX [eWACTBUW, NOPOXAAKLWMX HOPULNYECKUEe NOCNEACTBUA B OTHOLUEHUU
paboTHMKOB NGO MHbIM 06pPa3oM 3aTparuBaroLLIMX MX MpasBa U CBO6GOAbI WM Mpasa U CBOGOAbI
Apyrux nuu;

- 6M10KMpoOBaHMe MepcoHaNbHbIX [AaHHbLIX - BPEMEHHOe npekpalieHne cbopa, cucTemaTu3auum,
HaKOM/eHNs, WUCMO/b30BaHMA, PacrnpoOCTPaHEHUS MepCOoHaNIbHbIX AAaHHbIX PabOTHWKOB, B TOM
yncne nx nepegavu;

- YHUUYTOXEHWEe MepCoHaNbHbIX [aHHbIX - AeACTBUA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWUTb  COAepXXaHWe  MNepcoHasbHbIX  [JaHHbIX B WMHMOPMaUMOHHOW  cucTeMe
nepcoHanbHbIX JaHHbIX PabOTHUKOB WU B pe3y/nbTaTe KOTOPbIX YHUUTOXalTCA MaTepualibHble
HOCUTENIM NepCOHasIbHbIX AaHHbIX Pa6OTHUKOB;

- 006e3/MYMBaHNe MepcoHa/bHbIX [aHHbIX - AeACTBMA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO
ONpeLennTb NPUHAANEXHOCTb NEPCOHANbHbIX JaHHbIX KOHKPETHOMY PabOTHUKY;

- 00LWe0CTYMNHbIE MepCoHaNbHbIE JaHHbIe - NePCoHalbHble faHHbIE, AOCTYN HEOrpaHW4eHHOro
Kpyra nuu, K KOTOpbIM NMpefoCcTaBfieH C coriiacusa paboTHMKA WKW Ha KOTOPbIE B COOTBETCTBUNU C
(henepanbHbIMK 3aKoHamu He pacnpocTpaHseTcs TpeboBaHue cobnogeHns
KOH(MAEHUNANBbHOCTN.

- MHhopmMaumsa - ceefieHns (COOOLLEHWNS, AaHHbIE) HE3AaBUCUMO OT (hOPMbl MX NPeACTaB/EHNS.

- LOKYMEHTUpOBaHHad WHQopmauua - 3aUKCMpOBaHHAA Ha MaTepuasbHOM HOCUTe/le NyTeM
OOKYMEHTUPOBAHUA UWHG(OPMaUMd C pPeKBM3MTamu, MNO3BONAKOWMUMU  ONpefenTb  Takylo
NH(OpPMaL M0 NN ee MaTepuanbHblil HOCUTESb.

2.2. B cocTtaB nepcoHanbHbIX AaHHbIX PaboTHUKOB OpraHuMsaunum BXOAST AOKYMEHTHI,
cofepxauime uHpopMayuio O MNacnopTHbIX AaHHbIX, 06pa30BaHWM, OTHOLIEHUM K BOWMHCKOW
0643aHHOCTN, CEMEWHOM TMO/IOXKEHUN, MeCTe >XWUTeNbCTBa, COCTOAHUM 3[0POBbS, a TakXe 0
npegblAywmx mectax ux paborsl.

2.3. Komnnekc JOKYMEHTOB, COMPOBOXAAKLWNA npoLecc oPopmMaeHUs TPYAOBbIX OTHOLUEHWUIA
paboTHMKa B OpraHmsaumnm npu ero npueme, nepesoe 1 YBOJIbHEHUN.

2.3.1. WNudopmauus, npegctasnsemad paboOTHUKOM Mpu  NOCTynJeHUn Ha paboty B
OpraHunsaunio, A0/HKHA UMETb JOKYMeHTaNbHYI (hopmy. Npu 3aKn0YeHy TpyL0BOro 4Orosopa
B COOTBETCTBUM €O CT. 65 TpynoBoro Kogekca Poccuiickoit deaepauun nuiuo, nocTynarollee Ha
paboTy, npeabasnseTt paboTonaTento:

- NacnopT WAn VHOW LOKYMEHT, YAOCTOBEPSAIOLLNIA TNYHOCTb;

- TPYAOBYK KHUWXKY, 3a WCK/IIOYEHWEM CnyvaeB, Korfga TpyAOBOM [OroBop 3ak/t4aercs
BMepBble UM paboTHWK MOCTYnaeT Ha paboTy Ha yCNnoBMAX COBMECTUTENbCTBA, MO0 TpyAoBas
KHUXKa Yy paboTHMKA OTCYTCTBYET B CBA3W C ee yTpaToi UAN NOo APYrUM NpUYmnHaMm;

- CTpaxoBOe CBMAETeNIbCTBO NOCYAAapPCTBEHHOrO NEHCMOHHOIO CTPaxoBaHus;

- BLOKYMEHTbI BOMHCKOIO y4eTa - 419 BOEHHO0053aHHbIX W L, NOAMEXAaLUX BOUHCKOMY Y4eTy;
- [OOKYMeHT 06 o06pa3oBaHMM, O KBanuuKauuu WM HaMuUM cneyuanbHbiX 3HaHWIA - npu
NOCTYN/eHMN Ha paboTy, TPebYHLLY cneunanbHbliX 3HAHWIA UAKW cneunanbHOW NOAroTOBKU;

- CBUAeTeNnbCTBO 0 npucsoeHun MHH (npw ero Hannuum y paboTHUKa).

2.3.2. Tpn opopmneHun paboTHMka B OpraHusauuio paboTHUKOM OTAefia KaapoB 3anosiHAeTcs
yHUpuLumMpoBaHHas ¢opma T-2 «JlnyHas KapTouka paboTHUKa», B KOTOPOM OTpaxawTcs
cnegyrolme aHKeTHble U Bruorpauyeckume faHHble paboTHUKA:



- 06wume ceegeHnsa (P.N.0. paboTHUKa, faTa POXAEHWUS, MeCTO POXAEHUS, TPaxKAaHCTBO,
obpasoBaHmMe, npodeccus, CTax paboTbl, COCTOSIHNE B Opake, NacCMOpPTHbIE AaHHbIE);

- CBE[leHMA 0 BOMHCKOM YuYeTe;

- faHHble O Npueme Ha paboTy;

B ganbHeiwem B IMYHYO KapTOUYKY BHOCATCS:

- CBefleHUs 0 nepesojax Ha Apyryto paboTy;

- cBefeHus 06 aTTecTauuu;

- CBefleHUs 0 NOBbILLEHUN KBANM(UKaLUK;

- CBeAeHMsA 0 NpoeccMoHanbHoM NepenofroToBKE;

- CBefleHMA 0 Harpagax (noow,peHunsx), NOYeTHbIX 3BAHUAX;

- CBefleHns1 06 oTnycKax;

- CBe/leHUs 0 couMasibHbIX rapaHTusx;

- CBeleHUs 0 MeCTe XXUTEeNbCTBA M KOHTAKTHbIX TenegoHax.

2.3.3. B OpraHusauum co3faroTcsa U XpaHATCs cnefyrolwme rpynnbl JOKYMEHTOB, cofepxalune
JaHHble 0 paboTHUKaxX B eAUHUYHOM WM CBOLHOM BUfE:

2.3.3.1. [1OKyMeHTbl, coOfepXalllue nepcoHanbHble faHHble pPaboTHUKOB (KOMMEKCHI
LOKYMEHTOB, COMPOBOXatoLime npouecc oPopmMaeHUs TPYLOBbIX OTHOLEHUIA NpU MpuemMe Ha
paboTy, nepeBoje, YBO/IbHEHWUMW; KOMIJIEKC MaTepuasnoB MO aHKeTUPOBAHMWIO, TeCTUPOBAHUIO;
npoBefeHUt0 cobecefOBaHUN C KAHAMAATOM Ha AO/HKHOCTb; NOLANHHUKW U KOMWUW NPUKA30B Mo
NIMYHOMY COCTaBY; J/IMYHbIE fAena W TPYAOBble KHUWKKWM paboOTHMKOB; fena, Ccojepxaliue
OCHOBaHMA K nNpuKasy no AWYHOMY COCTaBy; fena, Cofepxkalime wmartepuansl aTTecTauuu
paboTHMKOB; CNyXe6HbIX paccnefoBaHU; CNPaBOYHO-MHPOPMALMOHHBIA 6aHK [aHHbIX MO
nepcoHany (KapTOTEKW, >XYpHanbl); MNOAUHHUKMA W KOMUWU OTYETHbIX, aHaIMTUYECKUX U
CrpaBOYHbIX MaTepuasnoB, MepefaBaeMblX PyKoBoACTBY OpraHusauum,; KOnMuum OT4YETOB,
HanpaB/sfeMblX B rOCYJapCTBEHHbIe OpraHbl CTaTUCTUKKN, HANOT0Bble MHCNEKL UK, BblLLECTOALL e
opraHbl YNnpaBsfieHUs U ApyTrue yupexaeHus).

2.3.3.2. [JokymeHTaums no opraHmsayum paboTbl CTPYKTYPHbIX NogpasfeneHnii (MONOXeHUs o
CTPYKTYPHbIX  nogpasfeneHuax,  LO/DKHOCTHble  WMHCTPYKUMW  pabOTHMKOB,  MNpuUKassbl,
pacrnops>XeHus, ykasaHus pykosogctea OpraHusauuu); LOKYMEHTbl MO MJaHUPOBAHUIO, YYeTy,
aHann3y 1 0TYeTHOCTM B YacTu paboTbl ¢ nepcoHanom OpraHu3aluu.

I11. C6op, 06paboTKa 1 3aWMTa NepcoHasbHbIX JaHHbIX

3.1. MopsagoK NonyyeHUs nepcoHanbHbIX faHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHMKa OpraHusauum cnegyeT nosiyyatb Yy Hero camoro.
Ecnn nepcoHanbHble AaHHble pabOTHMKA BO3MOXHO MOMYYUTb TONIbKO Y TPeTbeil CTOPOHbI, TO
paboTHUK [JO/MKeH OblTb yBeAOMAEH 06 3TOM 3apaHee M OT HEero AO0/MKHO ObiTb MNOSYYEHO
NUCbMEHHOe cornacue. [O/MKHOCTHOe MU0 paboTojartens AO/MHKHO CO06WMTb PaboTHUKY
OpraHusaunn o uenax, npegnosiaraemMbiX UCTOYHUKAX U Crnocobax MOSyYeHUS MEePCOHasbHbIX
JaHHbIX, a TakXe 0 XxapakTepe nogaexawmx noay4YeHU MNepcoHasbHbIX [AaHHbIX W
MoC/efCTBUAX OTKa3a paboTHMKA AaTb MUCbMEHHOE COrfiacuMe Ha UX NoslyyeHue.

3.1.2. PaboTtopaten, He MMeeT npaea nonyvaTb W o06pabatbiBaTb MNepPCOHaNibHble fAaHHble
paboTHuka OpraHu3aymm O €ero pacoBOW, HaUWOHaNbHOW MNPUHAANEXHOCTU, MNOMNTUYECKNX
B3rNsifax, PeurnosHbiX WA HUI0COPCKUX YOEXKLEHUAX, COCTOAHUM 340POBbS, WHTUMHOW
XW3HW. B cnyvasx, HenocpefCTBEHHO CBfA3aHHbIX C BOMPOCAMW TPYLOBbIX OTHOLWIEHWN, B
COOTBETCTBUM CO CT. 24 KoHCTUTYyuun Poccniickoin denepaunn pabotoaaTens Bnpase nonayyatb
n obpabaTbiBaTbh faHHbIe 0 YaCTHOM XWU3HWU PabOTHUKA TONbKO C ero MMCbMEHHOro cornacus].
O6paboTKa yKazaHHbIX NePCOHa/bHbIX AaHHbIX PabOTHUKOB paboToAaTesieM BO3MOXHA TO/IbKO C
nx cornacus nn6o 6e3 nx corfacus B cnefyowmx cnyyasx:

- NepcoHasibHble JaHHble ABNAKOTCA 06LLLef0CTYNHbIMU,

- MNepcoHasbHble [JaHHble OTHOCATCA K COCTOSIHUIO 340p0Bbs paboTHMKA M MX 06paboTka
Heob6xoAuMa ANA 3alWMTbl ero XXM3HW, 340POBbSA WU MHbIX XXU3HEHHO BaXXHbIX WHTEPECOB 60



YXU3HW, 340P0BbA UM UHbIX XXM3HEHHO BaXKHbIX UHTEPECOB APYrUX MWL U MOAYYeHWUe cornacus
paboTHMKA HEBO3MOXXHO;

- no TpeboBaHWIO MOMIHOMOYHbLIX TOCYLAPCTBEHHbLIX OPraHoOB B Cay4asx, NPeayCMOTPEHHbIX
(hefepasbHbIM 3aKOHOM.

3.1.3. PaboTtogartenb Bnpase o06pabaTbiBaTb MEPCOHasibHble [JaHHble PabOTHUKOB TOJIbKO C UX
MUCbMEHHOTO cornacus.

3.1.4. MucbmeHHOEe cornacme paboTHMKA Ha 06pabOTKY CBOMX MEPCOHaNbHbIX AaHHbIX JOMXHO
BK/IKOYaTb B Cebs:

- (hamMununi, WMA, OTYecTBO, agpec cyb6bekTa MNepcoHabHbIX [faHHbIX, HOMEP OCHOBHOrO
LOKYMEHTa, YA0CTOBEPAIOLWEr0 ero IMYHOCTb, CBeleHNs O AaTe BblAayy yKa3aHHOro LOKYMeHTa
M BblaBLLUEM €ro opraHe;

- HaumMeHoBaHue ((hamunnMio, UMSA, OTYECTBO) W afpec onepaTopa, MOMyYalLWero cornacue
CybbeKTa NepCoHanbHbIX AaHHbIX;

- Lenb 06paboTKy NepcoHaNbHbIX AaHHbIX;

- MepeyeHb MepcoHasbHbIX [aHHbIX, Ha 06paboTKy KOTOPbIX [AaeTcd cornacue cybbekTa
NepcoHaNbHbIX AaHHbIX;

- repeyeHb [elCTBUIA C NepCOHaNbHbIMU AaHHbIMW, Ha COBEpPLUEHME KOTOPbIX AaeTcs cornacue,
o0Llee onMcaHne MCrnonb3yeMblX ONepaTopoM cnoco6oB 06paboTKM NEepPCOHaNbHbIX AAHHbIX;

- CPOK, B TeYEHMe KOTOPOro AencTByeT cornacue, a Takxxe NopsafoK ero 0T3blBa.

dopma 3asBneHMa 0 cornacum paboTHMKA Ha 06paboTKy MNepcoHasbHbIX [faHHbIX CM. B
NpuaoXKeHUn 1K HacToAwemy NofoxXeHnto.

3.1.5. Cornacue paboTHMKa He TpebyeTcs B CNefyroLWmx cnyyasax:

1) o6paboTka MepcoHanbHbIX AAHHbIX OCYLLECTB/ISETCA HA OCHOBaHMM TpyLoBOro Kogekca P®
WM WHOTO (efepasnbHOr0 3aKoHa, YCTaHaB/MBAlOLWEro ee LUenb, YCNOBUA MONYy4YeHUS
MepcoHaNbHbIX [AaHHbIX W KPYr CyO6beKTOB, MepCcoHalbHble [AaHHble KOTOPbIX MoAjexar
06paboTKe, a TaKXXe ONpeaensoLLero NoIHOMO4YNA pabotoaartens;

2) 06paboTKa nepcoHasbHbIX [aHHbIX OCYLLECTBMAETCA B LUeNAX WCNOMHEeHUs TPy[oBOro
[0roBopa;

3) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTB/IAGTCA /1 CTATUCTUYECKUX UM UHBIX HAYYHbIX
Leneid npu ycnosum 0653aTeNlbHOr0 06e31MYNBaHNSA NePCOHaNbHbIX LaHHbIX;

4) 06paboTKa NepcoHanbHbIX AaHHbIX Heob6xoguma ANA 3alWUTbl XU3HU, 340POBbA WAN MHbIX
YXXU3HEHHO BaXXHbIX MHTEPECOB PaboTHUKA, eCiv NOJyYEHME ero coriiacus HeBO3MOXHO.

3.2. Mopagok 06paboTkn, nepefavm u XpaHeHUA NepcoHasbHbIX AaHHbIX.

3.2.1. PaboTHuk OpraHusauumm npegoctaBnser paboTHUKY oOTAena kKagpos OpraHusauum
LOCTOBEPHble CBefleHMss 0 cebe. PaboTHMK oTAena kagpos OpraHusauum nposepseT
[OCTOBEPHOCTb CBEAEHWiA, CBepsAs AaHHble, NpefoCTaBNeHHble PabOTHUKOM, C UMeLWUMucs y
paboTHMKA AOKYMEHTaMMU.

3.2.2. B cooTBeTCcTBUK CO CT. 86, rn. 14 TK P® B Lenax obecnevyeHuns npas 1 ceobof YenoBeka u
rpaxgaHuHa reHepanbHblil gnupektop OpraHusauum (PaboTtogaTenib) U ero npefcTtaBUTeNn npu
06paboTKe MNepcoHaNbHbIX [faHHbIX paboTHMKA [AO/MKHbI cobnofate crepyolwme obume
TpeboBaHuA:

3.2.2.1. O6paboTKa MepcoHabHbIX AaHHbIX MOXET OCYLLeCTBAATLCA WUCKIIOUYUTENLHO B LENAx
obecrneyeHns CcoONOAEHNA 3aKOHOB M WHbIX HOPMAaTMBHbLIX MNPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPOMCTBE, 06YYEHUN U NPOABMKEHUMN MO cNyxbe, o6ecrnevyeHns NMYHOM
6e30MacHOCTM PabOTHUKOB, KOHTPONS KOAMYecTBa W Ka4vyecTBa BbIMOMHAEMON paboTbl U
obecrneyeHNs COXPaHHOCTW MMYLLLECTBaA.

3.2.2.2. Mpwn onpegeneHnn obbema N cogepxaHus, obpabaTbiBaeMblX MEPCOHaNbHbIX AaHHbIX
PaboTogaTenb A0/MKeH pyKoBoACcTBOBaTbCs KOoHCTUTyumeid Poccuiickoii ®egepaymu, TpyaoBbiM
KoZekcom Poccuiickoin defepaymm U MHbIMU PefepasibHbIMU 3aKOHaMMK.

3.2.2.3. Tpn NpUHATUM peLUeHWid, 3aTparvBalWwmMx MHTepecbl paboTHuka, PaboTogaTenb He
MMEeT npaBa OCHOBbIBATLCA Ha MEPCOHaNbHbIX  AaHHbIX  paboTHMKA, MOMYYEHHbIX



NCKNKOYNTENbHO B pe3y/nbTaTe WX aBTOMaTU3MPOBaHHOW 00paboTKM WAM  3NIEKTPOHHOIO
NnoNyyeHus.

3.2.2.4. 3awmnTa nepcoHanbHbIX AaHHbIX pabOTHWKA OT HEMPABOMEPHOI0 UX MUCMO/b30BaHUSA UK
yTpaTbl o6ecrneynBaetca PaboTtogaTesieM 3a CYeT ero CpPefCTB B MNOPAAKE, YCTaHOB/IEHHOM
(hegepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM W UX NpeLCcTaBUTENN [LO/MKHbI OblTb O03HAKOM/EHbI MOA pPacnucky c¢
JOKyMeHTamun OpraHusauun, ycTaHaBInBaloLWMMN NMopsLoK 06paboTKM MepcoHanbHbIX LaHHbIX
paboTHMKOB, a TakXe 06 MX npaBax U 0653aHHOCTAX B 3TOW 06/1aCTW.

3.2.2.6. Bo BCcex cny4yasx 0Tka3 paboTHMKaA OT CBOMX MpaB Ha COXPaHeHWe WU 3alWuTy TailHbl
HeaeNCTBUTENEH.

IV. lNepepaya 1 xpaHeHWe NepcoHasibHbIX JaHHbIX

4.1. Tpu nepepaye MepcoHanbHbIX [faHHbIX paboTHMKa PaboTogatens [o/mKeH cobnogarb
cnegytoune TpeboBaHms:

4.1.1. He coobuwatb nepcoHanbHble faHHble PabOTHUKa TPeTbeil CTOPOHE 6e3 MUCbMEHHOrO
cornacma paboTHMKA, 3a WCK/IHOYEHWEM Cny4vaeB, Korga 3710 HeobxoguMmMo B Lenax
npeaynpexaeHns yrposbl XXW3HW 1 340POBbI0 paboTHUKA, a TaKXe B C/lyyasix, YCTaHOB/IEHHbIX
theaepanbHbIM 3aKOHOM.

4.1.2. He coobwatb nepcoHajbHble AaHHble paboTHMKA B KOMMepUYecKMX Lensx 6e3 ero
NMcbMeHHOro cornacusa. O6paboTka NepcoHanbHbIX AaHHbIX PAGOTHUKOB B LeNaX NPoABMKEHUA
TOBapoOB, paboT, YCAYyr Ha pblHKE NYyTeM OCYLLEeCTBAEHUSA NPAMbIX KOHTAKTOB C NOTEHLMa/IbHbIM
notpebutenemM ¢ MNOMOLLbIO CPEACTB CBA3M [OMNYCKaeTCA TOMbKO C ero npeaBapuTesibHOro
cornacus.

4.1.3. MpeaynpeanTtb NWL, NOAYYUBLUMX MEPCOHaNbHbIE [JaHHble PabOTHMKA, O TOM, 4YTO 3TU
JaHHble MOTryT 6bITb UCMOMNb30BaHbl NNLWb B LeNax, AN KOTOPbIX OHWU CO06LLeHbl, N TpeboBaTb
OT 3TUX /NAL, MOATBEPXAEHWA TOro, 4YTO 3TO MNpasBuI0 Cco6M0AeHO. Jluua, nofyymsLine
nepcoHanbHble  JaHHble  paboTHMKa,  006s3aHbl cobnaatb  PeXum CEKPETHOCTM
(KOoH(maeHUManbHOCTK). [aHHoe MoN0XKeHMe He pacnpoCTpaHAeTcs Ha 06MeH NepcoHanbHbIMU
AaHHbIMW PabOTHUKOB B MOPAAKE, YCTaHOBIEHHOM (PefiepasibHbIMU 3aKOHaMM.

4.1.4. OcywecTBNATb Nepefayvy nepcoHanbHbIX faHHbIX pab0THMKOB B npefenax OpraHusauum B
COOTBETCTBUM C HACTOALMNM 10N0XKEHMEM.

4.15. Paspewartb A0CTYyNn K [MepCcOHaNbHbIM JaHHbIM pPabOTHUKOB TOMbKO CheuuanbHO
YMOAHOMOYEHHbIM nuuam, Npu 3TOM yKasaHHble nuua AO/KHbI UMETb NPaBo Nojy4varb TOJbLKO
Te MepcoHanbHble AaHHble PaboTHUKA, KOTOpPble HeOOXOAUMbBbI ANA BbINOSIHEHUS KOHKPETHOW
(DYHKLMW.

4.1.6. He 3anpawinBaTb UHDOPMALMUIO O COCTOSAHMM 3[0POBbA PabOTHMKA, 3a UCKNKOUYEHNEM TeX
CBEfEHWI, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINO/IHEHNS PabOTHUKOM TPYLOBOM
(DYHKLMW.

4.1.7. TepefaBatb NepcoHasbHble faHHble paboTHMKA NpefcTaBUTEeNsM PAabOTHUKOB B NOpsjke,
YCTaHOB/MIEHHOM TpyAoBbIM  KOoAeKcoM Poccuiickoi  Pegepayumn, ©u  orpaHuymBatb 3Ty
NH(pOPMaLUI0 TO/IbKO TEMW MEPCOHaNIbHbIMU JaHHbIMU paboTHMKA, KOTOpble HEOOXOAMMbI ANf
BbIMO/IHEHUA YKA3aHHbIMW NPeACTaBUTENAMU UX PYHKLUN.

4.2. XpaHeHne 1 ncnonb3oBaHUe nepcoHasbHbIX aHHbIX Pa60THUKOB:

4.2.1. TlepcoHanbHble AaHHble pabOTHMKOB 06pabaTbiBAIOTCA U XPaHATCA B OTAeNle KafpoB.

4.2.2. lMepcoHanbHble AaHHble PabOTHWKOB MOTYT OblTb MOAYYEHbI, NMPOXOAWUTb AafbHEWLLYHO
006paboTKy ¥ nepefaBaTbCsi Ha XpaHeHMe KakK Ha 6YMaXKHbIX HOCUTENSAX, TaK U B 3/IEKTPOHHOM
BUE - NIOKa/IbHOM KOMMNbIOTEPHON CETU U KOMMbIOTEPHON nporpamme «1C: 3apnsarta u Kagpbi».
4.3. Tlpy NofyYeHUN MepcoHanbHbIX AaHHbIX He OT paboTHMKA (3a UCK/IIOUYEHMEM C/lyYaeB, ecniu
nepcoHanbHble faHHble OblAM NpefocTaBfieHbl paboTogaTentdo Ha OCHOBaHWUW (hefepanbHOro
3aKOHa WM eCc/in NepPCcoHasibHble faHHble ABNATCA 06 e0CTyNHbIMK) paboToAaTens 40 Havyana
06paboTKM TakMX MepCoHaNbHbIX [aHHbIX 0053aH NpefoCcTaBUTb PabOTHWUKY CNeayroLLyo
NHpopMaLnIo:

- HauMeHoBaHMe (hammnmsa, NMsa, OTYECTBO) U afpec oneparopa uau ero nNpeacTaBuTenNs;



- LeNb 06paboTKN NEePCOHaNbHBIX AaHHbIX U ee NpaBoBOe OCHOBAHMUE;

- npegnosiaraemble NoJib30BaTeNMN NEPCOHASNIbHbIX AaHHbIX;

- YCTaHOB/IEHHbIe HacToAWMUM PefepanbHbIM 3aKOHOM MpaBa Cy6bekTa NepcoHanbHbIX AaHHbIX.
V. ocTyn K nepcoHasibHbIM aHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHasibHbIM AaHHbIM PabOTHUKOB UMEIOT:

- reHepanbHbIn gupekTop OpraHusaunu;

- COTPYLHVKWN OTAena Kaipos;

- COTPYLHUKK Byxrantepuu;

- HayalbHUK OTAena 3KOHOMWYECKON 6e3onacHOCTM (MH(opMauus o (aKTUYECKOM MecTe
NPOXMNBaHUA N KOHTaKTHble TeNnetoHbl paboTHNKOB);

- COTPYLHUKKN cekpeTapuaTta (MHPopmaumua 0 PaKTUYECKOM MeCTe MPOXWUBAHUA U KOHTAKTHbIe
TeneoHbl paboTHMKOB);

- Havya/IbHUK OTAena BHYTPEHHEro KOHTPOAA (4OCTYN K MepcoHasbHbIM [JaHHbIM PaboTHUKOB B
XOfe M/IaHOBbIX MPOBEPOK);

- PYKOBOAMTENN CTPYKTYPHbIX MNOAPasfeNieHnini no HanpasfeHUo [eAaTeNlbHOCTM (JOCTyn K
NepcoHanbHbIM AaHHbIM TObKO PabOTHMKOB CBOEro MoapasgeneHuns).

5.2. PaboTHMK OpraHunsaunn vMeeT npaso:

5.2.1. Tonyyatb AOCTYN K CBOMM MepPCOHa/IbHbIM AAaHHbIM M 03HAKOMJIEHWE C HUMW, BK/KOYad
npaBo Ha 06e3BO3ME3[HOE MOMAy4YeHWe KONuii NGO 3anucK, CofepXKalieid nepcoHasbHble
AaHHble paboTHUKA.

5.2.2. TpeboBaTb 0OT PaboTofgaTens YTOUYHEHWSA, WCKIKOYEHUA WU WUCNPABEHUA HEMOJHbIX,
HEeBepHbIX, YCTapeBLUINX, HeLOCTOBEPHbIX, HE3aKOHHO MOJIYYEHHbIX WAM He ABAALWLMX
HeobxoAnMbIMKU ans PaboTopaTens nepcoHanbHbIX AaHHbIX.

5.2.3. MonyuaTb oT PaboToaatens

- CBeAeHMA 0 nuax, KOTopble MMEKT JOCTYN K MepCOHaNbHbIM JaHHbIM WA KOTOPbIM MOXET
6bITb MPeAOCTaB/EH TaKO AOCTYN;

- nepeyeHb 06pabaTbiBaeMbIX MePCOHaNbHbIX faHHbIX U UCTOUHUK UX MONYYEHUS;

- CPOKMN 06paboTKN NMepCcoHaNbHbIX faHHbIX, B TOM YUC/E CPOKU UX XPAHEHUS;

- CBeJeHMA 0 TOM, Kakue Hpuaunyeckume nocreAcTBUA A9 CYObeKTa NepCoHasbHbIX AaHHbIX
MOXXET NoBJieYb 3a C060l 06paboTKa ero NepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBaTb u3BeweHUsa PaboTogaTenem BCEX /UL, KOTOPbIM paHee Obiiv COOOLLEHbI
HeBEPHbIE WAN HEMO/NHble MepCcoHanbHble [JaHHble, 060 BCeX MPOU3BEAEHHbIX B HUX
NCK/IIOUYEHUNAX, UCNPABMIEHUAX NN LOMOSTHEHUAX.

O6>anoBaTb B YMO/SIHOMOYEHHbI OpraH Mo 3awuTe npaB Cy6bLEKTOB MepCOHaNbHbIX AaHHbIX
nnn B cyfebHOM Mopsigke HenpaBOMepHble AeincTsms unu 6e3peiicTema PaboTogatens npu
06paboTKe U 3awnTe ero NepcoHasbHbIX AaHHbIX.

5.3. KonupoBaTb ¥ pfenaTb BbIMUCKW MNEPCOHaNbHbIX [aHHbIX paboTHMKA paspeLlaeTcs
NCK/IIOUNTENIbHO B CNYXKEOHbIX LEensx ¢ NMMCbMEHHOI0 paspeLleHns HavyanbHUKa 0TAena Kajpos.
5.4. Mepepaya MHopMaynm TpeTbeil CTOPOHE BO3MOXHA TO/MILKO MPW MUCbMEHHOM COriacum
PabOTHNKOB.

VI. OTBETCTBEHHOCTb 3a HapylleHWe HOPM, perynupyrowmx o6paboTky U 3alnUTy
nepcoHanbHbIX JaHHbIX

6.1. PaboTHMKM OpraHusauum, BUHOBHbIE B HApYLUIEHUW HOPM, PEryampyrowmnx nosyyeHue,
06paboTKy ¥ 3aWuUTy NEepcoHanbHbIX fAaHHbIX PaboTHMKA, HeCcyT AUCLUNIUHAPHYIO
aagMUHNCTPATUBHYIO, TPaXKAaHCKO-MPaBoBY MW YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUMU
¢ (hefepanbHbIMU 3aKOHaMU.

6.2.0npekTop OpraHuMsauumn 3a HapyLleHWe HOPM, PErynupyloLliMx MnofyyeHne, 06paboTKy u
3aWnUTy MepCcoHanbHbIX [faHHbIX paboTHUKA, HeceT agMUHWUCTPATUBHYK OTBETCTBEHHOCTb
cornacHo ct. 5.27 n 5.39 Kopgekca 06 agMWHMCTPATUBHbLIX MpaBOHapyLleHnsSxX Poccuinckoi
degepaymn, a Takxke BO3MewaeT pabOTHUKY yuiepd, MNPUYMHEHHbIA HeNpaBOMepPHbIM
MCMONb30BaHMEM MH(OPMaL MK, COLepXKalleil NepcoHabHble JaHHble paboTHMKA.
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